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Target Audience: Human Resources Specialist, MOS 42A, Skill Level 1

Total Number of Tasks: 19

e Training Domain/L ocation Column —identifies the training location and the L eadership Domain (Institutional, Operational,
or Self-Development) where the task isfirst trained to soldier training publications standards. |If the task isfirst trained to
standard in the unit, the word “OP” will be in this column. If the task isfirst trained to standard in the training base, it will
identify, by brevity code (S-D, INST), the resident course where the task was taught.

e Sustainment Training Frequency Column —indicates the recommended frequency at which the tasks should be trained to
ensure soldiers maintain task proficiency.

* Sustainment Training Skill Level Column —liststhe skill levels of the MOS for which soldiers must receive sustainment
training to ensure they maintain proficiency to soldier's manual standards.

Task Number Task Title Training Sust [Sust
Domain / Tng |TngS
L ocation Freq

Subject Areal. MAN THE FORCE

805C-42A-1257 = Prepare Strength Accounting Reports oP AN SL1

805C-42A-1307 == Create an Ad Hoc Query INST AN SL1

805C-42A-1315 = Process Personnel Strength Accountability Updates INST AN SL1

805C-42A-1316 = Prepare an Absent Without Leave (AWOL) / Dropped From Rolls (DFR) |OP AN SL1
Packet

805C-42A-1319 == Identify Human Resources (HR) Systems INST AN SL1

Subject Area 2. Provide HR Services

805C-42A-1002 = Prepare Correspondence INST AN SL1

805C-42A-1025 == Process Meal Cards INST AN SL1

805C-42A-1043 = Maintain Records Using the Army Records Information Management oP AN SL1
System (ARIMS)

805C-42A-1045 = I ssue a Common Access Card (CAC) oP AN SL1

805C-42A-1208 = Process Recommendation for Award INST AN SL1

805C-42A-1219 = Process Semi-Centralized Promotions INST AN SL1

805C-42A-1220 = Interpret a Completed Noncommissioned Officer Evaluation Report oP AN SL1
(NCOER)

805C-42A-1250 = Process a Request for Leave, Pass, or Permissive Temporary Duty INST AN SL1
(PTDY)

805C-42A-1265 = Update Emergency Notification Data INST AN SL1

805C-42A-1284 = Prepare a Suspension of Favorable Personnel Actions INST AN SL1

805C-42A-1291 == Process a Request for Personnel Actions INST AN SL1

805C-42A-1303 = Interpret Entitlement to Pay and Allowances INST AN SL1

805C-42A-1304 == Interpret the Enlisted Record Brief (ERB) and Officer Record Brief INST AN SL1
(ORB)

805C-42A-1308 == Perform Unit Mailroom Operations OoP AN SL1
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https://atiam.train.army.mil/catalog/view/100.ATSC/A0113765-C5B9-4A70-BBE4-D62DD4CD4277-1372087504621
https://atiam.train.army.mil/catalog/view/100.ATSC/921BA4F1-B07D-4E10-BC31-1E01F5494E6B-1370546702435
https://atiam.train.army.mil/catalog/view/100.ATSC/67F433BF-9781-473D-AA49-CC2F033F1DD6-1370544909429
https://atiam.train.army.mil/catalog/view/100.ATSC/C026B476-A9AF-4373-A4D9-FF863012C9C4-1471976610770
https://atiam.train.army.mil/catalog/view/100.ATSC/EAAF6E89-D0BA-4B64-8735-161D86112944-1370545802373
https://atiam.train.army.mil/catalog/view/100.ATSC/DAA72325-07D3-4824-9A36-85A4EE786AE0-1370544902602
https://atiam.train.army.mil/catalog/view/100.ATSC/22C4DDE8-7EBD-4F3B-BE4B-FB33DA87E8FA-1471366416601
https://atiam.train.army.mil/catalog/view/100.ATSC/9126F055-991B-448A-8CAB-0EF89FBA2DA7-1369835704511
https://atiam.train.army.mil/catalog/view/100.ATSC/DCE2B92E-6AD0-4DCC-ABB7-56911AD44188-1472159313245
https://atiam.train.army.mil/catalog/view/100.ATSC/FF66A1D0-8C1B-4246-8F79-74494B280F7A-1369836611150
https://atiam.train.army.mil/catalog/view/100.ATSC/BEE03D44-2ADA-4AF2-848E-B07FA394DF05-1369837511448
https://atiam.train.army.mil/catalog/view/100.ATSC/2DA082C7-9701-4647-955C-9026D0EF75CA-1471976617280
https://atiam.train.army.mil/catalog/view/100.ATSC/6964ECA5-E540-45CA-A6C6-DC1DFD8AE291-1369837519230
https://atiam.train.army.mil/catalog/view/100.ATSC/6D23751C-4BD5-4E14-A23B-3CAEEA4B7ADE-1369835714863
https://atiam.train.army.mil/catalog/view/100.ATSC/7294F730-7B9D-4620-A633-5C363A456471-1369837524158
https://atiam.train.army.mil/catalog/view/100.ATSC/DF3A96EC-1243-4EBD-BB1B-6A0B43A18EAA-1369837526699
https://atiam.train.army.mil/catalog/view/100.ATSC/3675109F-E25D-48F0-96D3-A1309FF03BC6-1372116302299
https://atiam.train.army.mil/catalog/view/100.ATSC/98819D01-0307-43DB-AE00-B32EE8B12797-1370543105893
https://atiam.train.army.mil/catalog/view/100.ATSC/4B876E58-71CC-47EE-9812-0660F6053977-1372087502569
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