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SECTION  II 
INTRODUCTION






Method of instruction: CO/A


Instructor to student ratio is: 1:16


Time of instruction: 10 min


Media: Used Instructor: Viewgraphs, and Student Handout

NOTE:
Show slide 1.

NOTE:
Show slide 2





Motivator
Have you ever been involved with a case of a lost weapon?  Remember the fallout.  Have you ever been involved with doing a report of survey involving items that have been lost, damaged or destroyed while in the custody of the unit supply sergeant?   Remember the difficulty involved.  This lesson is designed to help prevent you, as the supervisor of company supply operations, avoid like circumstances.





NOTE:
Show slide 3.
Terminal
At the completion of this lesson you (the student) will:

Learning


Objective
Action:
Determine the proper policies and procedures to supervise supply operations at the company level.

Condition:
As a leader in a company size element, given a scenario based situations in a classroom environment, and given the Physical Security Update, the Unit Supply Update 2-14, and FM 19-30.

Standard:
Identify key aspects of policies and procedures to supervise supply operations at the company level.  The student will demonstrate competency on a written

test by obtaining a score of 70% or higher.





Evaluation
A 20 question multiple choice written performance test will be given following all instruction.  Students scoring a 70% or higher on this test will be considered to have passed this period of instruction.





Instructional
During this block of instruction a great deal of material will be covered in a very short Lead In period of time. This instruction is an overview of the covered subject topics and is not expected to make you a subject matter expert.  This instruction is designed to provide you the necessary knowledge so that when faced with dealing with these subjects you will know the basics and have the knowledge of where to look to obtain the rest of your required information.



SECTION III 
PRESENTATION  

A.
Enabling Learning Objective 

Action:
Identify types of facilities, safety practices, and

Precautions involved in the storage of materials.

Conditions:
As a leader in a company size element, given a scenario based situation in a classroom, AR 190-13, DA Pam 385-1, DOD Reg 4145.19R-1, Unit Supply Update, and the Physical Security Update. 

Standard:
The student will identify 5 types of storage facilities, IAW Unit Supply Update 2-14, and references listed under conditions. 

NOTE:
Show  slide 4 which gives the different types of storage facilities.

1.  Learning Step/Activity:  Identify Types of Storage Facilities

Method of instruction:  CO/A 

Instructor to student ratio is  1:16.

Time of instruction:  15 min

Media:  Instructor, student handout, and referenced manuals: 


(Update 10-3, Section 3-25, p. 11/AR 190-51;


Section 3-22, p. 10/AR 190-51;


Chapter 4, Section 4-1 and 4-2/AR 190-11;


Section 3-3 and 3-5/AR 190-11;


Section 3-13, 3-12, 3-14, and 3-15/AR 190-51)

Facilities-  The layout of your storage facilities determines the efficiency and security of your storage operation.  All facilities are different and yours may require you to modify your operation to fit the facilities, however, what is explained in this lesson is the recommended layout of a storage facility.  A company storage facility should consist of three rooms and outside storage.  Inside storage includes a supply room, arms room, and a tool room and/or auxiliary room.  Outside storage includes a paint storage building and open storage areas.


a.  Supply Room.  Stores unit expendable and non-expendable supplies OCIE, basic load rations and paints.  The building housing the supply room should provide adequate protection for arms room and a tool room and space for storage bins and shelves.  It is recommended that the storage facility contain an administrative office and a counter to issue and receive unit supplies.


b.  Tool room or Auxiliary Storage Room.  A tool room or auxiliary storage room stores tools, shovels, and other pilferable items that require security as well as other organizational items, (i.e. cots and mattresses) not suitable for shelf or bin storage.


c.  Arms room.  The arms room stores weapons and a small quantity of ammunition.  Locate the arms room in a building that offers maximum security, and has as few doors, windows, or other openings as possible.  The locks, walls, vents, floors, ceilings, windows, and the roof must meet the security and structural standards required by regulation. 


d.  Paint Storage Building.   Paint must be stored in a separate, area or a small building.  Paint is highly flammable when exposed to air, so it should be kept sealed in its can or in tightly closed containers.  Store paint as far enough away from buildings and other flammable items to limit danger of fire.  


e.  Open Areas.  Open areas are used as improved or unimproved storage space.   

Supplies and equipment not easily pilferable or readily damaged by poor weather, are stored in open storage areas.





NOTE:
The instructor will show slides 5 through 7 which list different safety 



    requirements for the storage of several different classes of supply.

2.  Learning Step/Activity:  Identify Safety Practices

    Method of instruction: CO/A 

   
Instructor to student ratio is: 1:16.

  
Time of instruction: 15 min


Media: Instructor, student handout, and referenced manuals: 


(Update 10-3, Section 3-9, p. 6/AR 190-51;


Section 8-3, p. 22/AR 190-13;


Section 5-4/AR 190-11;


Section 3-22, p. 10/AR 190-51;


Section 1-4, p. 1/AR 190-51;


Update 2-14, Section 4-33/AR 710-2; Section 3/AR 710-2)

Lead In:  Your company safety policy should be included in a section of your unit Standing Operating Procedures (SOP). The safety of your facilities, equipment, and personnel, are your responsibility.


a. Safety measures for storage of Class I  (subsistence items) include:


(1) Protect subsistence form weather, vermin, spoilage, theft, and contamination (FM 10-23).


(2) Ensure that class I stock stacked in open areas is stacked on dunnage


and stacked no more than four pallets high and covered.


(3) Require that rations be rotated and guarded.


(4) Ensure that class I stock is separated by date of pack with an ISSUE


sign for older stocks, and DO NOT ISSUE for newer stocks.

b. Safety measures for Class III 


(1) Ensure that high-flash and low-flash products are stored separately.


(2) Ensure that no containers are stored in direct contact with the ground


(3) Conduct weekly inspections of containers to identify leaks and damage.


(4) Require gate guards to collect matches and lighters from customers.


(5) Check vehicles making deliveries, and picking up items.

c. General Storage safety measures include:


(1) Receptacles: Store hazardous materials in properly marked and identified fire and spark proof 

receptacles.  Use self-closing metal containers for the storage of combustibles, rags, or clothing soaked with oil.


(2) Grounding: All electrical equipment must be grounded properly.


(3) Aisles: Keep clear of supplies and equipment


(4) Lighting;  Ensure sufficient natural or artificial light to see all working areas. 


(5) Clearance: Stack according to the clearances in Chapter 6, DOD REG 4145.19-R-1





NOTE:  The instructor will show slides 8 and 9 which list storage threats that require precautions.

3.  Learning Step/Activity:  Enumerate Precautions

Method of instruction: CO/A 


Instructor to student ratio is: 1:16.


Time of instruction: 20 min


Media: Instructor, student handout, and referenced manuals:


 (Update 10-3, Section 4-18/AR 190-11; Chapter 3 & Appendix B/AR 190-51)

Lead In: Ensure aggressive steps are taken to protect supplies from fire, theft, weather, and rodents and insects. 


a. Fire: Fire causes loss of life and millions of dollars in loss to stored supplies annually.  Damage is caused not only by heat, smoke and flames, but also by the materials used to extinguish the fire.  The best preventive measure is to keep the fire from starting.  Take precautions, ensure compliance with smoking regulation, fire drills, fire reporting procedures, and fire clearances.


b. Theft: 


(1) Supplies in storage are more susceptible to theft and pilferage because they are not checked on a regular basis.


(2) Supplies are often stolen in large quantities (theft) or in small quantities (pilferage).


(3) The best protection against theft is to keep items under lock and key at all times and restrict access to storage areas.


c. Weather: Dunnage, tarpaulins, and tents are three primary means of protecting supplies in the open areas from weather elements.


d. Rodents: To control rodents dispose of trash and garbage promptly, destroy nests, and prohibit eating in storage areas.  Ensure platforms are kept clean and free of substances that attract or feed rodents.


e. Insects: To control insect infestation, notify the post engineer.  Supplies are more easily infested during summer months, take care to inspect for insect infestation more often during these months.

4.  Learning Step/Activity:  Identify Special Storage Requirements

Method of Instruction: CO/A

Instructor to student ratio is: 1:16

Time of instruction: 15 min

Media: Instructor, student handout, and referenced manuals:

(Update 10-3, Section 3-1/AR 190-51;
AR 710-2, DA Pam 710-2-1)

Discussion Questions: (Optional for small group discussion)

1. List and describe the five types of storage facilities found at the unit level.

2. Define and discuss the stock locator system.

3. Identify storage safety practices for Class I items.

4. Identify the storage safety measures for Class III.

5. Identify the general storage safety measures for all storage areas.

6. Identify the four classes of fire.

7. Identify the three types of fire extinguishers and the fires they combat

8. Identify the difference between theft and pilferage.

9. Define the best protective measures for theft, weather, rodents, and insects.

10. Name the seven supply items which require special storage facilities & handling procedures and discuss the procedures used with each.

11. Name the two types of stacking techniques employed for stacking five gallon can packaged petroleum products and discuss differences.

12. Describe a situation where you may be required to maintain property book accountability for battalion organizational clothing and individual equipment. 





B.
ENABLING LEARNING OBJECTIVE 

Action:
Identify the physical security requirements for Weapons, 

Ammunition, and Explosives.

Conditions:
As a leader in a company size element, given a scenario based situation in a classroom, 

Given AR 190-11, AR 190-13, AR 190-11, and Physical Security Update 10-3.

Standard:
The student will identify 5 of 7 procedures to store arms and ammunition,  IAW Update 2-14, and references listed under conditions. 

NOTE:  
The instructor will show slides 10 through 12 giving the various physical



security requirements for weapons.

Learning Activity: Identify Procedures for Storing Weapons.


Method of instruction: CO/A


Instructor to student ratio is: 1:16.


Time of instruction: 20 min


Media: Instructor, student handout, and referenced manuals:


(AR 190-11 and Update 10-3/AR 190-11)


a. Weapons. Unit storage of small arms, including automatic weapons up to

50 caliber, dragon tracers, 40 mm grenade lancers and the firing tubes of 81 mm IAW  the standards and procedures prescribed in AR 190-11.


b. Arms room.  The arms room should have solid walls with a minimum number of doors and windows.


c. Intrusion Detection System (IDS).. The IDS shall be an approved, DOD-standardized system such as the Joint-Service Interior Intrusion Detection System (J-SIDS).


d. Locking Devices.  All doors to an arms room or ammunition storage must be locked with DA-approved locking devices. To keep these locks from being removed with a wrench or pliers, they must be securely fastened to the doors and building with smooth-beaded bolts and rivets.  All keys used in arms security must be inventoried semiannually.  If a key is lost or cannot be accounted for, the lock must be replaced.


e. Arms Rack and Containers.  All arms racks and containers must be locked with bolts or chains and DA-approved padlocks. The racks are fastened together to the walls and floors with bolts or chains. All weapons stored in arms rooms must be stored in one of the following:



(1) Banded crates.



(2) Locked containers.



(3) Locked standard-issue racks.



(4) Locked locally fabricated racks.





NOTE:
The instructor will show slide 13 giving the various physical security requirements
 for Ammunition and Explosives.

2.
Learning Step/Activity: Identify methods to Control Ammunition and Explosives.


Method of instruction: CO/A 


Instructor to student ratio is: 1:16.


Time of instruction: 15 min


Media: Instructor, student handout, and referenced manuals:


(Update 10-3, Section 4-33/AR 190-11;



DOD Pam 4145.19R-1;



Update 2-14, Section 8/AR 710-2) 


a.  Unit ammunition basic loads (ABL) and large lots of ammunition and explosives are stored in magazines, igloos, and other specially made building in restricted areas.  Specific ammunition for honor guards, security guards, or officers of the day’s use can be stored in the unit arms room for safety.


b.  Stack ammunition by lot number and arrange so that air can circulate freely beneath and through the stack.  When more than one is stored, all items or containers of a lot should be stored together.  The line of separation between lots must be clearly marked (Lots must never be mixed at random).


c.  The tops of ammunition stacks must be below the level of the eaves and no closer than 18 inches to the roof to avoid the heated space directly under the roof.  The bottom layer must be raised off the floor about 2 inches.  Dungaree should be level.  If necessary, shims or wedges should be used to keep the stacks from tipping outward.


d. The reference for the proper care and storage of explosives is TM9-1300-206, Ammunition and Explosives Standards, dated 30 Aug 73.

Discussion Questions: (Optional For Small Group Discussion)

1. What are some types of small arms that can be stored in the unit arms room?

2. Define IDS.

3. What are two acceptable ways in which arms racks must be secured in an arms room?

4. Explain the method by which arms should be stacked.

5. List the technical manual used for guidance in the handling and care of arms and explosives.





C.
ENABLING LEARNING OBJECTIVE

Action:
Identify the proper procedures for the lateral transfer of 

organizational, and installation property and the

proper procedures for unit inventories.

Conditions:
As a leader in a company size element, given a scenario based situation in a classroom, AR 190-13, DA Pam 385-1, DOD Reg 4145.19R-1, DA Pam 710-2-1, Unit Supply Update, and the Physical Security Update. 

Standard:
The student will identify 8 of 10 property transfer procedures, IAW Update 2-14, and the references listed under conditions. 

NOTE:  The instructor will show slide 14 through 16 listing the definition and procedures for conducting lateral transfers.

1.  Learning Step/Activity: Identify Procedures for Lateral Transfers


Method of instruction: CO/A 


Instructor to student ratio is: 1:16.


Time of instruction: 15 min


Media: Instructor, student handout, and referenced manuals:


(Update 2-14, Section 2-11, p. 15/AR 710-2; Section III, DA Pam 710-2-1)


a. Definition:   A lateral transfer is an exchange of non-expendable property from one organization to another. It is a means to transfer excess property from one organization to another where shortage exists.


b. Documentation:  The main document used for a lateral transfer is a DA Form 3161 prepared by the losing unit. 



Transfer Procedures:



1. Losing Unit



(a) Ensure the equipment meets 10/20 standards.



(b) Prepare a DA Form 3161, listing the component shortages.



(c) Sign and date block 13.



(d) Send the DA Form 3161, and proper hand receipt annexes to the



approving authority.



(e) Once approved, assign a document number to the 3161.



(f). Submit cancellation request for all open requests for



components of that equipment.



(g) Notify gaining unit’s PBO that property is ready for transfer.



(h) Ensure initiation to transfer OMA funds to gaining organization when OMA funded components are missing from property transferred within the same MAACOM.



(i) Deliver equipment or arrange for pickup by gaining unit.



(j) Provide document to your PBO to post transfer document to

the property book.



2.  Gaining Unit:



(a) Conduct a receipt of property inventory, ensuring compliance with

the condition in the transfer directive, and sign for the property.



(b) Assign a document number to DA Form 3161



(c) Give losing unit’s PBO a copy of signed and documented

DA Form 3161.



(d) Provide document to your PBO to post lateral transfer document

to property book.



(e) Submit requests for component shortages.





NOTE:  The instructor will show slide 17 through 19 giving the definition, types and procedures for unit inventories.

2.  Learning Step/Activity: Define and Identify Inventory Types and Procedures 


Method of instruction: CO/A 


Instructor to student ratio is: 1:16


Time of instruction: 15 min


Media: Instructor, student handout, and referenced manuals:


(Update 2-14, Chapter 9 & 25/DA Pam 710-2-2;



Chapter 11/ DA Pam 710-2-1)


a. Definition: An inventory is the physical count of supplies and equipment on hand in a unit.  Inventories are conducted to make sure that the quantities listed on property records or hand receipts agree with the quantities on hand.


b. Types of Inventories:

Weapons and ammunition inventories must be conducted at prescribed intervals.  The timing of all other inventories is dependent upon the type of material being inventoried


(1) PHRH Inventories are conducted on an annual or cyclic basis as directed by the PBO.



(2) Command directed inventory: A commander can direct such an inventory when there is evidence of forced or unlawful entry, discovery of open or unattended storage area, alleged misappropriation of Government property. After field exercises an inventory can be ordered to ensure all OCIE equipment is on hand and serviceable.

   

(3) Weapons and ammunition inventories.  The monthly inventory of weapons by serial number (USAR and ARNG; quarterly) is conducted by the responsible officer or an NCO, warrant officer, commissioned officer, or DOD civilian appointed by the responsible officer.  The same person cannot conduct the inventory in any two consecutive months.



(4)  OCIE inventories are conducted within 5 working days of a soldier’s arrival or departure from a unit.  A Physical count of OCIE for soldiers in an AWOL, hospitalized, or confined status, will be conducted immediately after notification of status.  


(5)  Change of PHRH inventories are conducted 30 days before the effective date of assumption of duties.  Inventories are conducted jointly by incoming and outgoing PHRH of the property.


(6)  Sensitive Items inventories are conducted quarterly to ensure physical accountability of all sensitive, explosives and hazardous items.


(7) Receipt, turn-in or issue of property inventories are performed prior to signing documents to verify the physical count of material.


c. Inventory Procedures

(1) Check all items to make sure the item description on the property book or hand receipt matches the item.  Make a list of any differences so they can be corrected prior to signing a hand receipt.

(2)  Make a visual check of the conditions of the property.  Ensure any damaged property is turned in for repair.


(3)  Do not assume the items are there just because they are supposed to be there, or because someone told you they are there.  You must conduct an actual count.


(4)  Check the item for completeness.


(a) Use the proper technical manual (TM) or supply catalog (SC).


(b) Make sure component shortages are listed on shortage annexes.  Check components of sets, kits, and outfits.  You may find it helpful to carry a small ruler or tape measure for checking components of tool kits, since similar-sized tools are not readily distinguished.


(c) Count basic issue items (BII), components of end items (OCEI), and

additional authorization list (AAL) items.

NOTE:  AAL items are not authorized to be added until approved and funded by higher headquarters.  Once installed or added to the authorized list, items must be accounted for. These items are determined by referring to the TM, components list (CL) SC, or supplemental instructions for the item.  Be sure that annexes are prepared

for any shortages, and prepare a turn-in for any overages.

(d)  Check the document register to ensure that component shortages are on request.

(e)  Make a list or component shortages not listed on a shortage annex.

(f)  Make a list of component overages.

(5)  Verify serial numbers against those recorded in the property records.

Annotate any differences that may occur.

(6)  Verify items listed on work orders, laundry lists, or items which are not

available for any other reason.  If your count disagrees with the property records, recount and make every effort at that time to discover the reason for the discrepancy.


(7)  Inspect items for serviceability as you inventory.  Take immediate action to have unserviceable items turned in for repair when they are discovered.

(8)  Check the basic and operational loads of the unit.  Ensure all items are on hand or on request. 


(9)  When conducting the inventory, abide by any stated time frames.  However, if justified, an extension may be granted.  Your SOP will usually state the time limits allowed for other types of unit inventories.


d. Weapons and Ammunition Inventory Procedures


(1) Compare the serial number of the weapons with those listed on the property book, hand or sub-hand receipt, as appropriate.  Make a list of any differences that are found.


(2) If weapons or ammunition have been signed out or are in support maintenance, make sure they are supported by proper documentation.  You should make a list of any differences.


(3) Inventory ammunition by listing it by purpose (i.e., basic load, operational load, or training). Department of Defense Identification Code (DODIC), lot number, quantity on hand, and quantity signed out, on the inventory from.  List quantities shown on banded or sealed and banded containers.  Do not break manufacturer, Ammunition Supply Point (ASP), or Quality Assurance Specialist Ammunition seals for inventory purposes.  Note any tampering, damage, broken seals or bands.

Discussion Questions: (Optional for Small Group Discussion)

1. Which types of property (expendable or non-expendable) is transferable and why?

2. What form is used for lateral transfers?

3. List and discuss the actions of the losing unit and gaining unit in the lateral transfer process.

4. Identify the method by which weapons inventories are conducted.





D.
ENABLING LEARNING OBJECTIVE 

Action:
Identify key control procedures

Conditions:
As a leader in a company size element, given a scenario based situation in a classroom, AR 190-13, DA Pam 385-1, DOD Reg 4145.19R-1, Unit Supply Update, and the Physical Security Update. 

Standard:
The student will identify 6 of 7 key control procedures, IAW Unit Supply Update, and references listed in conditions. 

NOTE:  The instructor will show slide 20 giving Unit key control procedures.

Learning Step/Activity: Demonstrate Key Control Procedures


Method of instruction: CO/A


Instructor to student ratio is: 1:16


Time of instruction: 15 min


Media: Instructor , student handout, and referenced manuals:


 (Update 10-3, Section 3-8/AR 190-11)


a. Unit keys may not be left unattended or unsecured at any time.  Keys will be stored in containers equipped with GSA approved security padlocks or GSA approved built-in 3 position changeable combination locks.


b. A key control register will be maintained at the unit level to ensure continuous accountability for keys, ensure positive control of keys, and establish responsibility for the custody of stored arms, ammunition and explosives.


c. Keys will be signed out to authorized personnel, as needed on a key control register, DA Form 5513-R (Key Control Register and Inventory Form).


d. A key and lock custodian will be appointed in writing.  Only the commander and the key custodian will issue and receive keys to and from individuals authorized access on a key access roster.


e. Units will maintain a key and lock inventory. The inventory will contain a record of keys, locks, key serial numbers, lock serial numbers, location and the number of keys maintained for each lock.


f. Individual charged with the responsibility for safeguarding or otherwise having keys immediately available (armor, charge-of-quarters), will sign (after completing a key inventory) for a sealed container of keys.


g. Padlocks, and keys, which do not have a serial number, will be given one.

Discussion Questions: (Optional For Small Group Discussion)

List the requirements and methods of key control procedures





E.
ENABLING LEARNING OBJECTIVE 

Action:
Identify and define the Supply Management Control

Process.

Conditions:
As a leader in a company size element, given a scenario based situation in a classroom AR 190-13, DA Pam 385-1, DOD Reg 4145.19R-1, Unit Supply Update, and the Physical Security Update. 

Standard:
The student will identify 2 of 3 supply management control procedures IAW Unit Supply Update, and references listed under conditions.

NOTE:  The instructor will show slide 21 identifying the Supply Management Control Process.

Learning Step/Activity: Illustrate the Supply Management Control Process

Method of instruction: CO/A

Instructor to student ratio is: 1:16

Time of instruction: 15 min

Media: Instructor, student handout, and referenced manuals:  (Update 2-14/DA Pam 710-2-1/AR 735-5) 


a. The Supply Management Control Process is nothing more then the implementation of the Command Supply Discipline Program (CSDP).  This is a commanders program, and it is directed at eliminating noncompliance with supply regulations.


b. The purpose of the CSDP is to establish supply discipline as regulatory guidance, standardize supply discipline requirements, provide responsible personnel with a single listing of all existing supply discipline requirements, make the Army more efficient regarding time spent monitoring subordinates actions.


c. The procedures for the program are listed in the Unit Supply Update in Chapter 11, of AR 735-5.

Discussion Questions: (Optional for Small Group Discussion)

1. Identify the control processes for supply management

2. What is the CSDP?

3. What is the purpose of the CSDP?

4. Where can information on the procedures for CSDPO be found?





SECTION IV:  SUMMARY





Method of instruction: CO/A

Instructor to student ratio is: 1:16

Time of instruction: 10 min

Review/
   
   During this lesson, we have discussed various aspects of the Army supply

Summarize
system which you will need to know when supervising supply operations at

Lesson
company level. We have covered the proper storage of unit supplies , weapons, explosives and ammunition. We have also covered unit key control, physical security measures, unit inventory and lateral transfer procedures, and the supply management control process.

NOTE:   Review terminal learning objective


Action:
Determine the proper policies and procedures to supervise supply operations at the company level. 

Condition:
As a leader in a company size element, given a scenario based situations in a classroom environment, and given the Physical Security Update, the Unit Supply Update 2-14, and FM 19-30 

Standard:
Identify key aspects of policies and procedures to supervise supply operations at the company level.  The student will demonstrate competency on a written

test by obtaining a score of 70 percent or higher.





NOTE:
Determine if students have learned the material presented by soliciting student questions an explanations.  Ask the students questions and correct any misunderstandings.

Check on
QUESTIONS:

Learning

Question:      Where are small quantities of ammunition stored?

Answer:         Arms Room.

Question:       Why is a sign stating “Do Not Use” associated with class I storage?

Answer:         To permit older stocks to be issued before newer stocks are issued.

Question:       Why are supplies in storage more susceptible to theft and pilferage?

Answer:          Because they are not checked on a regular basis.

Question:      Why is ammunition stacked in an elevated and spaced manner?

Answer:         For safety purposes so that air may circulate freely beneath and through the stack.

Question:      What is the purpose of a lateral transfer?

Answer:         To exchange non-expendable property from on organization to another.

Question:       Why are inventories conducted?

Answer:         To make sure that the quantities listed on property records agree with the

                      quantities that are on hand.

Question:      What form is used or key control?

Answer:         DA Form 5513-R (Key Control Register and Inventory Form)

Question:      What program is the heart of the Supply Management Control Process?

Answer:         The Command Supply Discipline Program.





SECTION V
STUDENT EVALUATION





Testing
Follow the directions for test in Appendix B.

Requirements:


Include this information also in the Student Evaluation Plan which documents course graduation requirements.  The using school assigns course weight to the evaluation.

NOTE:
Rapid, immediate feedback is essential to effective learning.  Schedule and provide feedback on the evaluation and any information to help answer student’s questions about the test.  Provide remedial training as needed.

Feedback

Requirement: 
After completing the examination a review will be conducted.        

APPENDIX A
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