Lesson Outline

Supervise Supply Activities In a Unit

TASK NUMBER 101-92Y-0002

	

	


Estimated
The academic hours required to teach this course are as follows:

Academic

Hours


PEACETIME



MOBILIZATION




HOURS/METHODS


HOURS/METHODS



3 hr./CO/A


*Test

25 min.


*Test Review     10 min.



*Total Hours       3.5 hr.

	

	


Prerequisite
None

Tasks

	

	


Terminal

Learning

Objective
	Action
	“Determine” key aspects of accounting for government property, supervising hand receipts and inventories, the Command Supply Discipline Program, Financial Liability Investigation of Property Loss, and the Stewardship of Unit Supply resources.

	Conditions
	You are assigned to an organization with the duty to supervise supply activities in a unit, in a field or garrison environment, given the various types of supply functions, and having full access to all supply reports, references, the student handout, equipment, and logistical automated systems.  A logistician specializing in the supply field will be present to assist you.

	Standard
	‘Identify’ key aspects of supervising unit supply activities. Students will score a minimum of 70% or better on a written test pertaining to: accounting for government property, supervising had receipts and inventories, the Command Supply Discipline Program, , Financial Liability Investigation of Property Loss and the Stewardship of Unit Supply Resources.


Safety
None

Requirements

	

	


Risk
Low

Assessment

Level

	

	


Environmental
None

Considerations

	

	


Evaluation
Evaluation will be in the form of a written performance test at the completion of the training.

	

	


A. ENABLING LEARNING OBJECTIVE

	Action:
	Determine and define the different property categories that pertain to financial, or property accounting, the difference between accountability and responsibility, the types of responsibility, and the definition and types of accountable officers. 

	Conditions:
	Assigned to a supervisory position in a unit, in a garrison or field environment, and given a current references, and student handout.

	Standards:
	Identify 3 of the 4 types of responsibilities, and both types of accountable officers.  Identify both property accountable categories, and the subcategories of each.


1. Learning Step/Activity 1:  The student will identify and define the different property categories that pertain to financial, or property accounting.
a. Financial Accounting

1. Real Property

2. Personal Property

b. Property Accounting

1. Expendable

2. Durable

3. Non Expendable


Method of instruction: CO/A


Instructor to student ratio: 1:16


Time of instruction: 15 min.


Media: Instructor, current references, and slides

2.  
Learning Step/Activity 2:  The student will distinguish between accountability and responsibility and name and define the types of responsibility.

a. Accountability

b. Responsibility

c. Types of Responsibility

1. Command

2. Supervisory

3. Personal

4. Direct

5. Custodial

Method of instruction: CO/A


Instructor to student ratio: 1:16


Time of instruction: 15 min.


Media: Instructor, current references, and slides

3.
Learning Step/Activity 3:  The student will distinguish between the different types of accountable officers.

a. Stock Record Account

b. Property Book Account


Method of instruction: CO/A


Instructor to student ratio: 1:16


Time of Instruction: 15 min.


Media: Instructor, current references, and slides

B. ENABLING LEARNING OBJECTIVE

	Action:
	Define the term Hand Receipt, identify the different types of hand receipts and the various hand receipt procedures.

	Conditions:
	Assigned to a supervisory position in a unit, in a garrison or field environment, and given a current references, and student handout.

	Standard:
	Identify all 4 types of hand receipts and 3 of 4 hand receipt procedures.


1.  Learning Step/Activity 1:  The student will define the term Hand Receipt, and explain the different types.

Types of hand receipts

a. Primary hand receipt

b. Temporary hand receipt

c. Sub hand receipt

d. Equipment receipts


Method of instruction: CO/A


Instructor to student ratio: 1:16


Time of instruction; 15 min.


Media: Instructor, current references, and slides

2.  
Learning Step/Activity 2:  The student will identify various hand receipt procedures.


Method of instruction: CO/A


Instructor to student ratio: 1:16


Time of instruction: 15 min.


Media: Instructor, current references, and slides

C. ENABLING LEARNING OBJECTIVE

	Action:
	Determine key aspects of the inventory process, the definition of what an inventory is, and the types of inventory procedures. 

	Conditions:
	Assigned to a supervisory position in a unit, in a garrison or field environment, and given current references, and the student hand out.

	Standard: 
	Identify and explain 6 of the 8 types of inventory procedures.


1. Learning Step/Activity 1:  The student will define the term inventory and list the different types.

Types of Inventories

a. Annual Inventory

b. Cyclic Inventory

c. Change of PBO Inventory

d. Change of Hand Receipt Holder

e. Weapons and Ammunition Inventory

f. Sensitive Item Inventory

g. Special Inventory

h. Receipt of Property


Method of instruction: CO/A


Instructor to student ratio: 1:16


Time of instruction: 15 min.


Media: Instructor, current references, and slides

2. Learning Step/Activity 2:  The student will explain the different procedures involved with conducting an inventory

a. Inventory on receipt of property from SSA

b. Inventory for items issued on Hand Receipt or Sub-Hand Receipt


Method of instruction: CO/A


Instructor to student ratio: 1:16


Time of instruction: 15 min.


Media: Instructor, current references, and slides

D. ENABLING LEARNING OBJECTIVE

	Action:
	Determine key aspects of the Command Supply Discipline Program, explain its purpose, define the terms that apply to the program, and list the program responsibilities.

	Conditions:
	Assigned to a supervisory position in a unit, in a garrison or field environment, and given current references, and student handout.

	Standard:
	Define the Command Supply Discipline Program, and list 3 of the 4 purposes for the program.


1. Learning Step/Activity 1:  The student will define the Command Supply Discipline Program and explain its purpose.


Method of instruction: CO/A


Instructor to student ratio: 1:16


Time of instruction: 15 min.


Media: Instructor, current references, and slides

2. Learning Step/Activity 2:  The student will define the terms that apply to the program, and list the program responsibilities.


Method of instruction: CO/A


Instructor to student ratio: 1:16


Time of instruction: 20 min.


Media: Instructor, current references, and slides

E. ENABLING LEARNING OBJECTIVE

	Action:
	Define the term , Financial Liability Investigation of Property Loss, and identify when a report of survey should be initiated.

	Conditions:
	Assigned to a supervisory position in a unit, in a garrison or field environment, and given a current references, and student handout.

	Standard:
	Identify 2 of 3 instances when a , Financial Liability Investigation of Property Loss should be initiated.


1. Learning Step/Activity 1: The student will describe those procedures that will provide proper stewardship of supply resources.


Method of Instruction: CO/A


Instructor to student ratio: 1:16


Time of instruction: 20 min.


Media: Instructor, current references, and slides

F. ENABLING LEARNING OBJECTIVE

	Action:
	Determine key aspects and procedures that provide the proper stewardship of supply resources.

	Conditions:
	Assigned to a supervisory position in a unit, in a garrison or field environment, and given current references, and student hand out.

	Standard:


	Identify 5 of 7 stewardship procedures.


1. Learning Step/Activity: The student will describe procedures that provide proper stewardship of supply resources.


Method of instruction: CO/A


Instructor to student ratio: 1:16


Time of instruction: 20 min.


Media: Instructor, view graphs and the student hand out

Testing
The student will complete a 25 question written performance test, and must Requirements   receive a score of 70% to pass this period of instruction.


Method of instruction: TE


Instructor to student ratio: 1:16


Time of instruction: 35 min.



Media: Written Exam

Testing
Instructions: This test is designed to evaluate the students’ understanding of the lesson.  You must score a minimum of 70 percent to pass this test.  You will have 25 minutes to complete this test.  You may use all instructional material to complete this test.  There is only one correct answer to the multiple choice questions. Upon completion of the test a test review will be conducted.

